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2026-2027 1:1 TECHNOLOGY HANDBOOK & AGREEMENT

Personalized Learning with Technology at SJ23
Accelerating Achievement « Every Student, Every Classroom, Every Day

This handbook combines the St. John XXIII Catholic School 1:1 iPad and Chromebook
handbooks into one technology handbook and agreement for parents/guardians and students. It
outlines expectations for the care, use, security, privacy, repair, and return of school-managed
devices.

1. Purpose of the 1:1 Technology Program

St. John XXIII Catholic School is committed to preparing students to be successful citizens in a
global economy. One of the Foundations for Excellence at SJ23 is to personalize learning for all
students. The 1:1 digital learning initiative provides students with access to a personal device so
learning can become flexible and personalized through varied activities, resources, and tools
that make learning more engaging and accessible regardless of learning style.

Students will use 21st Century skills and resources to think critically, communicate, collaborate,
creatively solve problems, and demonstrate understanding. Students and parents/guardians are
expected to understand and follow this handbook and the St. John XXIII Technology Acceptable
Use Policy.

2. Device Assignment

Grade Level Device Assignment / Ownership
K5-2nd Grade iPad School-issued device
3rd—4th Grade Chromebook School-issued/leased device
5th—8th Grade Chromebook School-issued/leased device

or student-owned device, as
permitted by SJ23

School-issued devices remain the property of St. John XXIII Catholic School. Student-owned
Chromebooks used for education must be added to the SJ23 Google Device Management
System and are subject to applicable school technology requirements and the Technology
Acceptable Use Policy.



3. Educational Use

Devices are issued as educational tools and are not intended for personal use such as
gaming, social networking, or high-end computing.

Teachers have final authority over the time, place, and method of device use in the
classroom.

Use of school technology is a privilege, not a right.

Students are expected to use technology ethically, responsibly, and primarily for
educational purposes.

Failure to follow teacher or school expectations may result in disciplinary action and/or
loss of device privileges.

4. Daily Expectations

Students are responsible for their assigned device.

Chromebooks must be brought to school each day fully charged. Students in grades 3-8
are expected to have their Chromebook available for all classes.

Students should follow teacher directions regarding whether devices are used, stored, or
secured during class.

iPads and Chromebooks should be secured whenever they are not in use.

Students should take school-issued devices home when directed by the school and
charge them as required.

If a student forgets a device at home, a loaner may be available from the School Office
for the day. The loaner must be returned before the end of the school day.

Repeatedly failing to bring a device or bringing it without adequate charge may result in
administrative or disciplinary action.

5. Proper Care of Devices

Handle the device carefully and keep it in its school-provided protective case when
traveling.

Never place heavy objects on the device, sit on it, or overload a backpack or carrying
case.

Keep food, drinks, and wrappers away from the device.

Use a soft, dry microfiber or anti-static cloth for the screen. Never spray liquid directly
onto the device.

Do not touch or press the screen with pens, pencils, or other objects. Do not mark,
scratch, or place stickers on the device.

Do not expose the device to extreme heat, cold, direct sunlight, or other conditions that
could cause damage. Do not leave the device in a vehicle for extended periods.

Keep vents unobstructed and use the device on a flat, solid surface that allows air to
circulate.

Take care when inserting or removing chargers, cables, and other accessories.

Never transport or store the device in a bag while it is connected to a power cord.



Do not attempt to repair, open, reconfigure, or tamper with the device or its internal
components.

Do not remove or alter serial numbers, barcodes, SJ23 identification labels, or other
identifying marks.

Do not alter the physical structure of the device, including the keys, screen, casing, or
protective equipment.

6. Identification, Storage & Security

School-issued devices will contain school and manufacturer identification labels. These
labels must remain intact and unaltered.

A device must never be left unattended unless it is properly secured.

Unsecured locations include, but are not limited to, hallways, the cafeteria, gym, locker
rooms, library, unlocked classrooms, and other unsupervised areas.

If a device is found unattended, students should notify a staff member immediately.

Staff may confiscate unattended devices, and disciplinary action may be taken when a
student leaves a device in an unsecured location.

Students should not store devices in vehicles because of security and temperature
concerns.

1. Charging, Sound & Classroom Use

Devices must be charged as required so they are ready for instruction.

Audio must remain muted unless a teacher gives permission for instructional purposes.
Headphones may be used at the discretion of the teacher.

Inappropriate images or media may not be used as a background or screensaver,
including content involving weapons, pornography, inappropriate language, alcohol,
drugs, or gang-related symbols or pictures.

Printing should be limited when work can be submitted or shared electronically. Students
may print at school occasionally.

8. Accounts, Passwords & Digital Work

Students must protect their passwords and may not share them.

Chromebooks are accessed through the student's stjohn23rd.school account.

Students are responsible for backing up their digital work and data.

School-managed cloud storage provides access to schoolwork from devices with
Internet/Wi-Fi access.

Students leaving or graduating from SJ23 who want to retain work stored in a school
Google account should transfer that work before leaving, using an appropriate
school-approved tool.

Students are responsible for apps or extensions not installed by SJ23 staff.



9. Privacy & Monitoring

Because school-issued and school-managed technology is provided for educational purposes,
students have no expectation of privacy in data stored on the device, school network, or
school-issued applications. Electronic mail, network usage, and stored files may be inspected or
monitored by designated school staff at any time, as permitted by applicable law. SJ23 may
collect, manage, inspect, alter, add, or delete software and hardware on school-managed
devices as necessary to support the educational program and protect school resources.

10. Privacy & Personal Safety

[l

Do not share your full name, phone number, home address, Social Security number,
credit card information, password, or another person's password.

Do not open, use, alter, or delete files that do not belong to you.

Do not participate in chat rooms or discussion groups unless authorized for a specific
classroom project.

If you accidentally access obscene, pornographic, or otherwise offensive material, exit
immediately and notify your teacher.

Do not use electronic communication to bully, harass, stalk, threaten, antagonize, or
abuse another person.

Copyright, Legal Use & Academic Integrity

Students must comply with trademark, copyright, fair-use requirements, and
software/media license agreements.

Plagiarism is prohibited. Students must appropriately cite sources, including graphics,
movies, music, text, websites, and other Internet media.

Downloading, sharing, or posting illegally obtained media is prohibited.

Hacking software or unauthorized attempts to alter data, device configurations, or
another user's files are prohibited.

Transmission of material that violates federal or state law is prohibited, including
confidential, copyrighted, threatening, obscene, or malicious material.

12. Electronic Communication

Use appropriate and respectful language in all electronic communications.

Do not transmit profane, obscene, abusive, threatening, or otherwise inappropriate
material.

Do not send mass emails, chain letters, spam, or other unauthorized communications.
School email and electronic communications may be inspected as permitted by law and
school policy.



13. Digital Citizenship

Respect Yourself: Make responsible choices about usernames, posts, images, and personal
information. Do not post obscene material.

Protect Yourself: Do not publish personal or contact information or activity schedules. Report
attacks or inappropriate behavior and protect passwords and accounts.

Respect Others: Do not bully, harass, stalk, antagonize, or enter another person's private
digital spaces.

Protect Others: Report abuse, do not forward inappropriate materials, and avoid degrading,
pornographic, racist, or otherwise inappropriate content.

Respect Intellectual Property: Request permission to use resources, cite sources,
acknowledge primary sources, validate information, and follow fair-use rules.

Protect Intellectual Property: Use properly licensed software and media, avoid piracy, and act
with integrity.

14. Repair, Damage, Loss & Theft

Students must report a device needing repair or replacement to the School Office within 24
hours of the problem occurring. SJ23 staff or Technology Services will determine whether the
device will be repaired or whether a loaner will be issued. Students must not take school-owned
devices to an outside repair service.

e Most repairs may be covered by the applicable accidental damage protection/warranty
program; however, screen repairs may result in a charge.

e Intentional damage, negligent handling, loss, or theft is the responsibility of the
student/family.
The school may charge for repeated repairs of the same type of damage.
Students using a loaner are responsible for its care and for any damage or loss while it is
in their possession.

e Loaner devices remain subject to this handbook and must be returned when the
student's assigned device is ready or as otherwise directed.

e All thefts must be reported to the School Office within 24 hours of discovery. A police
report must be filed before a permanent replacement device is provided.
Lost or stolen devices may be disabled and tracked for recovery.
The source handbooks specify a replacement fee for a lost or stolen school-issued iPad
or Chromebook, or the current replacement cost, whichever is less; the school may also
charge current replacement costs for certain equipment or accessories as described in
this agreement.

e Replacement chargers/cables and damaged cases may be charged at the current
replacement cost.

e Families are encouraged to check homeowners' or renters' insurance coverage for
school-owned technology.



15. Fees & Financial Responsibility

Families are responsible for applicable device fees under the school's current tuition/lease
arrangements. For school-issued devices, families may be responsible for repair charges,
replacement chargers/cables, damaged cases, loss, theft, or intentional damage. Replacement
costs may reflect the current market cost and applicable management or protection costs. The
specific fee structure in effect for the current school year will govern.

16. Returning Devices

e School-owned devices, including required chargers and cases, must be returned to the
School Office immediately when a student is no longer enrolled at SJ23 and/or whenever
requested by an SJ23 staff member.

e |Leased devices are collected at the end of the academic year and redistributed
according to the school's procedures.

e Unreturned school-owned devices may be disabled and treated as stolen property. SJ23
may take appropriate steps to recover the device, including sharing information with law
enforcement when appropriate.

e Families may be charged the applicable replacement cost for a device that is not
returned.

17. At-Home Use & Internet Filtering

Use of school-managed devices at home may be encouraged when needed for learning. The
same care, acceptable-use, privacy, and digital-citizenship requirements apply on and off
campus. SJ23 provides Internet filtering to the extent possible with the tools available through
school technology systems. Filtering may fail or be affected by circumstances outside the
school's control, particularly when a device is outside school buildings.

18. Technical Support

Technical support includes hardware maintenance and repairs, password resets, user account
support, loaner device distribution, and device check-in/check-out when required. All repair
needs should first be reported to the School Office or designated school technology support.

19. Consequences & Loss of Privileges

Failure to comply with this handbook, the Technology Acceptable Use Policy, teacher
expectations, or other school policies may result in disciplinary action and/or loss or restriction of
technology privileges. Administration may require identified students to turn in devices at the
end of each school day for secure overnight storage. Continued requests for loaner devices or
repeated violations may result in additional administrative action.



20. Parent/Guardian & Student Agreement

By signing off, the student and parent/guardian acknowledge that they have read, understand,
and agree to follow the St. John XXIII Catholic School 1:1 Technology Handbook and
Agreement and the Technology Acceptable Use Policy. We understand that use of school
technology is a privilege and that violations may result in disciplinary action or loss of
technology privileges.

[ | understand that the device assigned to my student must be handled responsibly and kept
secure.

[J | understand that school-issued devices remain the property of St. John XXIII Catholic
School.

LI | understand that my student must report damage, loss, theft, or technical problems promptly.

L1 | understand that my family may be financially responsible for loss, theft, intentional damage,
negligent damage, repairs, or replacement equipment as described in this agreement and the
school's current fee schedule.

I | understand that school-managed technology and electronic communications may be
monitored or inspected as permitted by law and school policy.

1 | understand that this agreement applies to school-issued devices and applicable
student-owned devices used as part of the SJ23 educational program.
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